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Memo No: MAM / ¥

To,

The Teacher-in-Charge,
Murshidabad Adarsha Murshidabad,
Islampore, Murshidabad, WB-742304.

Date:__/ /.

Sub: Arrangement for a Student-Teacher Introduction Programme

Dear Sir,

I, as a coordinator of IQAC, am proposing for a Student-Teacher Introduction

Programme on the beginning of first semester to provide the message of awareness related to
various aspects of college and academic life so the newly admitted students will guide
properly throughout session. Therefore, I am putting here an application for your approval to

arrange the same on the 19‘]'
around the following points:
a) Introduction Session
b) Code of Conducts of College
c) Class Attendance
d) Curriculum classification and their implication
e) problem-solving session

S’uﬁ% 2079. The subject of discussion will be revolving

In this context, I am also requesting you to provide some snacks and tea to the
students who will be attending the programme. I have estimated that approx 200 students will
be attending the programme. Another small fund is also needed for the banner. So please do

the necessary action regarding the same and obliged.

Thanking you.

- Uﬁ .
SY
O
IQAC Coordinator
MAM, Murshidabad

Co?gmarar
AC
Murshidatad Adarsha

| ahdvidyalaya
Islampur, Mursh: abad r
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To,

The Teacher-in-Charge,

Murshidabad Adarsha Murshidabad,
Islampore, Murshidabad, WB-742304,

Sub; Arrangemen or a Student-teacher Int uction Programme

Dear Sir,

1, as a coordinator of IQAC, am proposin
Programme on the beginning of first semester to provide the message of awareness related to
various aspects of college and academic life so the newly admitted students will be guided
properly. Therefore, 1 am putting here an application for your approval to arrange the same
on the 22* September 2022. The subject of discussion will be revolving around the following
points:

a) Code of Conducts of College

b} Class Attendance

¢) Curriculum classification and their implication

d) problem-solving session

g for a Studeni-teacher Introduction

In this context, 1 am also requesting you to provide tea and biscuits to the students
who will be attending the programme. I have estimated that approx 200 to 250 students will
be coming. Another small fund is also to be needed for the banner and invitation card. So
please do the necessary action regarding the same and obliged.

Thanking you.
D ¥ N2
%/19 o IQAC Coordinator
- @\ﬂ\.‘lf MAM, Musshidabad
-
\g ~ Coordinator
i | Murs hid
Teacher-in-Ch | 5 abad Adarsha
o g Mt {1 stamus et b
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